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What is a Computer?
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Hardware Keyboard Mouse, Momtor CPU)Printer

| Software:r Operating System, Word, Excel
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Data vs Information

* Data: dudaia e 4 3iles,

* Information: (&2e G Zuail lgiallas 22y Clily,




Input & Output Units

* Input: Keyboard, Mouse, Scanner, Microphone.

* Output: Monitor, Printer, Speakers.
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System Un

GPU

U, RAM,

CP

* Motherboard,
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Memory Units

RAM: 43830 3 SI3,
ROM: 38y Cilatlad (5 giad 435,




Storage Devices

HDD, SSD, USB Flas
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CPU Components

* CPU al5¥) 2% e Jyaa,
* ALU — CU — Registers




Computer Ports

* USB — HDMI — Ethernet
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Personal Computer Types




@

Operating System (OS) .
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Mouse Techniques

* (Click — Double Click

Scroll Wheel

* Drag and Drop
: Right Click
Left Click

* Context Menu

The Mouse




Common Icons
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Menus & Menu Bar

File, Edit, View. Jia ol s¥) 23 g8 e

File Edit View History Bookmarks Tools Help

N

Paragraph styles Italic

Align and indent Underline
Line spacing Strike-through
columns Superscript
Bullets and numbering Subscript

Heading and footers Size >

lowercase

Page orientation

Sentance case
Title Case
UPPER CASE




Folders & Directories
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New folder New folder (2) New folder (3)
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Windows — Status Bar — Shortcuts
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* Reference: https://www.computerhope.com
* Reference: https://www.techtarget.com

* Reference: https://www.microsoft.com
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A. Layout
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=SUM(Numberl, Number2, ...)

—SUM(A1:A5)
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PowerPoint 2010 Screen

Click to add title

Clek to add subtitle
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Q1: What is the main area where you design your content?
Slide Area

Q2: Which tab allows you to add images and shapes?

Insert

Q3: We can see the total number of slides in the?
Status Bar
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